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1 GENERAL INFORMATION - INTRODUCTION

Each ship has its own individual division into components. The number of components and their division
depends on the number of devices and systems onboard. Sister ships usually have the same division.
Another important element of the structure are spare parts and inventory items (equipment).

1.1 Components

Components are the basic elements of the logical division of the ship.
Main properties of the Components:
=  Number (during configuration process)
= Name
= Description
= Manufacturer
= Device (property of a component, and job - which allows the collection of components into one single
logical component)
= Critical equipment (special care and supervising is concerned with components marked. They can be
found in database using property "critical equipment")
= Component type (property of a component and spare part which has special requirements define that
should be referred to in the case of out-of-stock operations)
= Run hours (property that defines how many hours a specified devices were running (working) since it
was manufactured)
Each component has its own number e.g., 601.1.1 it consists of:
=  First three digits is concerned with standard SFI components codification
= Next digits separated with dots locates component in components tree

0 Each dot “.” Is next level. E.g., 601.1.1 is ME1, cylinder No 1, cylinder cover. Also, names of the
components are designed to show tree structure.

The components are assigned:
= Spare parts
= Jobs
= Requisition orders
=  Work orders
= Drawings

= Spare parts ~|:

——— Requisition orders

= Work orders

Drawings

Components and spare parts assignments, jobs and work orders
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1.2 Spare parts

Spare parts are goods which are inventoried — present stock quantity can be checked.
Spare parts are elements of the components which are subject of supervising, ordering, etc.
Available operations:
=  Receiving
= Using
= Returned to stock (Inventory)
= Qut of stock (Inventory)
Main properties of the Parts:
=  Number, Name default (entered during configuration process), Name English
= Description
= Manufacturer (component manufacturer)
= Spare component
= Quantity in stock, ordered, minimum in stock, maximum in stock quantity
The “Components manager” is a window designed to overview and manage components and parts.
The “Components manager” has 7 main parts: the components tree, jobs list table for selected component, list
of parts for selected component, list of requisition orders for selected component and subcomponents, list of
work orders for selected component and subcomponents, component/part details panel, drawings panel.

Each spare part has its own number e.g., 601.1.1-100 it consists of two parts:
= Prefix which is its owner component number e.g., 601.1.1
=  Number in component e.g., 100 for that example

0 Number 0 is reserved for spare component. E.g., 601.1.1-0 is spare cylinder cover for ME1.

The spare parts are assigned:
=  Work orders
= Drawings

1.3 Jobs

Job is the functionality of the system consisting in the ability to assign to the component periodically
performed activities.

The period of job may be directly related to the time or date (date dependent) or may be related to the
working hours of a given component (run hours dependent) to which it is assigned.

Each job can have due window. For run hours dependent job - due window is set by run hours percent.
For date dependent job - due window is set by time range.

Due window is a time interval where job status is “In window” — job should be done in that Interval.
E.g., Job date dependent with 1 month period and 1 week window should be done in the period from

the week preceding the due date to the due date.

To determine the status of job performance, we have 3 statuses at our disposal:

Job status Description

Planned Job is planned to do in designed window, and it is still before due window
In window Job is in window and can be done and reported

Overdue Job is overdue, so it out of designed period and out of due window
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Jobs defined in the system can be based on job layout or without any layout. It is recommended to create new

job bases on existing or new job layout.

List of all periodic jobs for vessel can be found in “Components manger” window menu. Select menu “Jobs”

then position “Jobs”.

List of all jobs for selected component can be found in “Components manger” window — panel “Periodic jobs”.

W/ VOYAGER - Explorer o= O
g% Synchronization £ General Components 77 Daily reports %’é Documents 7, Tasks 0 Help
ESL AMERICA - components manager X
Reminder Components Jobs Orders Reports Managers Logs Print 0 Help
o G tree General
Set run hours = )3 9| | Components, Parts, Jobs, Requisition... ~ Number: | 601.1.50 Run hours: | 73999
[ Exchange component Reference: Company no:
Number Title English
= ; ik Title: 5G1, uktad Nr 1, tiok z trzonem tiokowym
| Replace component i 601.1.13 | ME1, cylinder No 1, fuel injection valve No 1R &
3 | L3 ad
Add to - 601.1.20 | ME1, cylinder No 1, fuel injection pump Tite engish: | MEL, cylinder No 1, piston with piston rod & fittings
| 601.1.21 ME1, cylinder No 1, high pressure fuel pipes
#m 601.1.22 ME1, cylinder No 1, fuel pump gear/reversing
Inventarisation infout #m 601.1.30 | ME1, cylinder No 1, safety valve Description: m:’d";:“‘“’e’i MAN B&W L2l
|
#m 601.1.31 | ME1, cylinder No 1, starting valve Serial no:
View periodic job #m 601.1.32 ME1, cylinder No 1, indicator valve \Sf?‘;:;':gsd:fg::;r MAN BEW
New periodic job @ 601.1.40 ME1, cylinder No 1, cylinder liner with cooling jacket Additional details:
= #m 601.1.41 | ME1, cylinder No 1, cylinder frame v
Edit periodic job &% 601.1.50 MEL, oyl B =S 3
= 601.1. | » cylinder No 1, piston with piston rod & fittings Manufacturer: | MAN
| Delete periodic job #m 601.1.51 ME1, cylinder No 1, stuffing box Devicefiabel: [Main Engine No.L (MED)
i | 601.1.60 ME1, cylinder No 1, crosshead bearings & crosshead
Unplanned job rep. #m 601.1.70 | ME1, cylinder No 1, Connecting rod and crankpin bearing Component type:
|
> W 601.2 | ME1, cylinder No 2 Notes: | Zywotnosé pierscieni tiokowych - 12000h
View work order > @@ 601.3 ME1, cylinder No 3 Zywotnos¢ denka tioka - ok.50000h. Moze by¢
2 3 ¢ v regenerowane przez napawanie max. 2x
| New work order oo S Préba cisnieniowa - co drugi przeglad tioka
Periodic jobs
Edit work order 70 2 la s il s ey & P period 'WE | Critical equipment component [ spare component
CE 03031 92365 24000H MEPISTON C ock Ordered 2]
OE 02907 77792 65792 12000H | 12000H - Pisi} Expiry Uni
OE 03344 89424 S0000H | ME PISTON (f -
ocation:
% pri
Parts ,active orders \
®l& |5 |V |[%) |Number Title Contractor |Datebegin | Date end
= Drawings:
| Reports component L‘!
[ Reports c. w/tree
Transactions
| Work orders history No image data
Requisitions history ] A ST T . w
| System Administrator (Administrator) \ Ship - installation ;‘_':%, 5"* 0
List of the work orders for List of the jobs for

selected component

selected component

Jobs and work orders data location in “Components manager” window

Job’s due date and due window can be set when new job is created.
If the job is saved then due date, due window can not be changed directly in job edit dialog window.
User must use “Differ or advance planned job” functionality (dialog window)

To change due date / due window access lever 4 or higher is required (Ch. Officer, Ch. Engineer, 1°
Electrician, Purser, Master, Local Administrator, or higher).
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SL AMERICA - job: CE 01825 - [Edit]

ESL AMERICA - job: CE 01825 - [Edit] |Job number |
‘ B—:EL Manage job

= | Survey number |

|- General

Critical Equipment
number (ISO/ISM list)

Title/number: | 4M ME oil sampling for analysis Survey no: |

%

\ | Ship department |
\ | Job type |
|

| User incharged

Component: | 601 - SG1 - sinik giéwny Nr 1 ~|C.E. no: |

Job layout: [C 1193 | Is Critical Equipment job |

-| 0 Department: | Engine
1] Job type: ' Checki

Critical -
equipment

~ | | 4M oil sampling for analysis

Adv. report:

Take lubricating oil samples for analysis : 2nd Engineer

Confirmed:

Deviceflabel: | Silnik gldwny Nr 1 {SG 15

Automation / megatest

1SO code: | Number: ) User confirming
Function: i
uncton J reporting
Range high: 0,00
== Unit: ‘ -
Rangelow: | 0,00 : : Automation/Megatest
Location: | JOb data
|

| Period | Job period type
Months @ Date dependent Hours dependent -
Job period value for date
= Period: 4 s Andoy Period: .
erio ‘ @-rer DUE Window 0 dependent jOb
Due date: |2017-12-12 - Due wintow-£24];

Job period value for run

ing exclusions || | ast report: | 2017-08-14 - 1 with date:
Week: | 33 hours dependent job
#4 Job changes history s Save layout from job [ |Z;Report j Due window data:

period, value

Cancel

AWork orders history | | ] Reports history

- Create Work Order.\“€¢ Print Jor

porting Reported values I | Save layout based on Report job
xclusions trends generator job data
Rescheduling Trends selection Create work order Print job
dialog dialog based on job data

Job based on job layout

Each job has its own number e.g., CE 03031 it consists of three parts:
= Prefix which is two letters: first letter is a job type, second letter is ship’s department
= |ndividual number (5 digits)

Job types
Job type = Description | Comment

A Automation | All jobs referred to automation channels tests, checks according to automation list
C Check Check (functionality, presence, state etc.)
I Inspection  Detailed check (with test, quantity check etc.)
M Megatest All jobs referred to insulation resistance check and measure
0 Overhaul Overhaul, repair, replace
R Renew Renew: document, certificate
T Training Crew training, drill
S Survey All jobs referred to classification society PMS positions
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2 JOB REPORTING

2.1 Run hours update

Before reporting any jobs and work orders or unplanned maintenance update component’s run hours.
To update run hours for component:

=  Select component in "Component manager" window

= In components manager select "Change component/part run hours" set button (a small black button
with a white 1 and 0)

General '/_ | Run hours set button |
Number: 601 Runhours: = 73999 |
Reference: |YB-094 Company no:  MEO1

Title: SG1 - silnik glowny Nr 1

Title english: ME1 - main engine No 1

0 Run hours set button is available if component has set property: Is run hours component/part. If
component has not run hours — set button is inactive.

= Open “Run hours” dialog window as set new value of run hours for component and subcomponents
(remain “Include subcomponents” checked)
= Select "Update" button

Run hours ‘

| Run hours settings

| Run hours new value
Input actual run hours for device or define n

Remain “Include subcomponents”

Actual run hours for checked

Additional functions concerned with
run hours set

| | Define new actual run hours (e.g. component exchange)

Define new actual run hours for component and #ibcompon

Indude all subcomponents

Reset jobs to not reported
Update run hours (e.g. run hours offset update)

Update run hours for component and subcomponents

Update reports and jobs run hours data

Update | Cancel

“Run hours” window elements

0 If “Include subcomponents” is checked then run hours of spare parts with property: “Is run hours
component/part” will be updated as well.
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2.2 Reminder

Reminder is a window where user can collect filtered data about:

= Jobsto doin selected time interval (jobs to report)

= Job’s reports to confirm (for jobs with required double reporting)

= Tasks to do in selected time interval (tasks to report)

= Documents to renew (if expiry date is defined)
Jobs displayed in reminder are filtered. To filter required jobs, use predefined filter or jobs can be also filtered
by find box at the top of the table.

ESL AMERICA - reminder . Jo bS, TaSkS,
Commands Jobs, Tasks, Documents
Edit job View job I 3obs | [ Tasks | |] Documents 4 Documents tabs

Find C—= | Job’s table

MjLayout| Number Due date/hours Last report

Status and date
filtering panel

11294 IE 02406 2017-08-22 2017-07-23 1M Checking the hydraulic oil level in the tank of the cargo crane No. 2
11294 IE 02381 2017-08-22 2017-07-23 1M Checking the hydraulic oil level in the tank of the cargo crang
BB ¢ o 2017-08-25 20170726 1M Checking the hydraulic oil level in the tank of th

C1083 | CE0048 | 20170904 | 2017-0805
C1083 | CE00147 | 20170904 2017-08-05  Control of alarm signaling o | Com pone nt

C1083 | CEO00149 2017-09-09 2017-08-10 | Hold Bilge Leve) num ber filtering

OE 02578 2017-10-25 2015-10-26

eee

C1333 | CE02565 2017-10-30

Users filtering
panel (more then
1 can be selected)

C1333  CE02563 2017-10-30

11207 | IE02384
11207 2017-11-01
57

11292 2017-11-01 z 7go crane No.3

OE 02564

2017-08-11 Conditioning fan bearings No. 1

Jobs type filtering
panel (more then

2017-05-06 | 1Y Oil change in A / C compressor No.

2017-0506 | 1Y deaning the fiter et of the A /.C compressor No.1 1 can be Se|ECt9d)

2017-11-17 2016-11-17 ication of the rope with the wheels of the machine crane No. 2

2017-12-26 6M deaning of main engine bige filters

Filter reminde:

v| Overdue

| In window/today

| Planned aheac

89
89;
89t
86

D W ./ i EETE 2016-04-16 n and dleanina of saritarv water hvdroohore No. 1 L
5% il o . Critical
Weeks Tddate m e
- . .
o Months Equipment jobs
Enter text to seertf] M ts to confi v
e only selector
Allusers ) Selected only L ik Reparted Pl —
dEngineer % Critical

Equipment job
number panel

© Alljob types Selected only

Critical equipment jpbs only for se\e(hn./

Critcalequpment rumbiy: Devices filtering
[® All devicespabels | selected only — ' panel (more then

1 can be selected)
earch all critd—=L- - =

|

save as (@pult

| Print J'Ob}tgdo |i?“\ Edit buttons panel (double click Job reports to
or context menu can be used) | Search all criteria button | confirm table

Print jobs to do
check list - | Save filters as default selector |

Elements descriptions in “Reminder” window

Filters:
= date (overdue, in window/today, planned)
o overdue job - due date or run hours of the job already gone
o in window - due date of the job is in window or run hours are between "Run hours alert" and
due run hours
o planned - today date is earlier then due date
users (select all users or selected user)
= job types (select all job types or select jobs)
= critical equipment (select to display only critical equipment jobs)
= devices (select all devices or selected devices and specify devices)

0 If date dependent job does not have due window, then “in window” = due date.
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Example

Generate reminder data for 3" Engineer (overdue and planned in 1 month ahead)

1. In “Components manager” window in menu select "Reminder"
2. In “Reminder” window set:

A) Status filters select: Overdue, In window, Planned

B) Date type: Months

C) Date value select: 1

D) Users filter settings: Selected only

E) Users select 3™ Engineer

F) Devices filter selection: All devices/labels

Filter reminder./_ | Status filter settings: Overdue, In window, Planned
v | Overdue v | In window/today |

| Date type filter settings: Months

./_ | Date value filter settings: 1 month |

|| Planned ahead

Days Years

Weeks

Component:

/_ | Users filter settings: selected only |
All users @ Selected only
| Users selected: 3" Engineer |

3rd Engineer -

@) All job F\,,pes.,/gg@m"— | Job types filter settings: All job types |

Critical equipment jobs only for selection

Critical equipment number:

@ All devices/! Slected only | Devices filter settings: All devices/labels |

Save as default Search all criteria 2

3. Click “Search all criteria” button. Jobs, tasks, documents will be filtered

Hint: selected settings can be set as default. Select “Save as default”. Each next window open that selections
will be applied for filtering. This option is useful if computer is operated by more than 1 user.

2.3 Planned job reporting

Before reporting any jobs and work orders or unplanned maintenance update components run hours.
Open selected job dialog window. Jobs can be found in windows “Components manager”, “Reminder”, “Jobs”,
“Engine report”, “Automation report”, “Megatest report”.
To create planned job report:
=  Open “Job” dialog window
= Click “Report job” button
= Fill in job report dialog window. Required fields are:
o Date - by default today date is selected
o Run hours — by default present run hours are taken from job’s component
o Description — description of work done according to job description
o Test value — for automation and megatest jobs only

2.02-ENG Maintenance planning — manual (v.01.1) Page 9 of 27
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o Test result - for automation and megatest jobs only
o Advanced report file — if is defined and required for job then then advanced report dialog must
be filled in (see note below)
=  Optionally enclose:
o External report file — limited (see note below)
o Advanced report file
o “Replace report scheme for edited” — only for reports with advanced report files (see note
below) if it has to be new layout
Reports for periodic jobs always has 100% percentage of work completion. This property can be set to non
100% only when work order is reported. Work order may have more than one report.

0 If advanced report is assigned to the job, then advanced report must be filled in and saved (Wort or
Excel file) or internal advanced report (VARI)

0 External report file size is limited. Present limit can be found and changed in “Options” dialog window,
tab “Synchronization”, position “Document enclosure max size (kB):”.

o If advanced report form should be base (layout) for the next advanced report, then select check box:
"Replace report scheme for edited".

= (Click “Update” button

Example 1

Report run hours dependent job no CE 03031 for component no 601.1.50 ME1, cylinder No 1, piston with
piston rod & fittings

1. In “Components manager” or “Jobs” or “Reminder” window find job CE 03031

Hint: in “Components manager” window job can be found manual expanding components tree looking for
the component to which the job is assigned or using search box:

Components tree

~ J2 K| |components, Parts, Jobs, Requisition... ~

Search results >

I i Job CE 03031 ME PISTON CROWN PRESSURE TEST (MAN) I

2. Select job (click)

3. Job CE 03031 - 12000H - ME PISTON CROWN PRESSURE TEST (MAN) - it will be automatic selected
4. Click “Edit periodic job” button or use context menu to open job dialog window

5. Click “Report job” button

6. Fill in job report dialog window:

A) Date — by default today date is selected

B) Run hours — by default present run hours are taken from job’s component

C) Description — description of work done including pressure value and test result

2.02-ENG Maintenance planning — manual (v.01.1) Page 10 of 27
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EsL ance report CE 03031 - INew] Date when job was done

AMERICA Planned maint

£r;] Planned maintenance report

601.1,50 SG1, ukfad Nr 1, tok z trzonem thokowym Component run hours when

job was done

_ Report
Description — description of

work done according to job
description

Reported: CE 03031 ME PISTON CROWN PRESSU

Description: |Pressure tes Ssure XX.X MPa.
Testr

est

Date: | 2021-10-08
- Percentage of work
Run hours: ¥ .
= completion
Completion percent: 100

Automation test / mega

APN code:
Test value: 0,00

Test result:
Advanced report
@ Enclosed advanced report (1] Not endlosed Replace report scheme for edited

% Enclose external report file | @ &  Not encosed
Reported by: | System Administrator (Administrator)
2L Report confirmation

rm report by:

#4 Report changes log ~ Print report Update Cancel

7. Click “Update” button

Reports history for job can be found in “Job reports for selected job” dialog window. Click “Reports
history” button.

Example 2

Report date dependent, megatest job no ML 01977 for component no 668.1 Generators motor
aggregates, generator AE1

1. In “Components manager” or “Jobs” or “Reminder” or “Megatest report” window find job ML 01977

Hint: in “Components manager” window job can be found manual expanding components tree looking for
the component to which the order is assigned or using search box:

Components tree

- _,UA Components, Parts, Jobs, Requisition... ~

2
e ber Title
I part 92115 Driling machine
- Job ML 01977 1Y insulation resistance measurement ]

2. Select job (click)

3. Job ML 01977- 1Y insulation resistance measurement - it will be automatic selected

4. Click button “Edit periodic job” or use context menu to open job dialog window

5. Click “Report job” button

6. Fill in job report dialog window:

A) Date — by default today date is selected

B) Description — description of work done — information about measure instrument can be enclosed

2.02-ENG Maintenance planning — manual (v.01.1) Page 11 of 27
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C) Test value — value of resistance measured in MOhm
D) Test result (Passed, Not passed, Not tested)

_" ESL AMERICA Planned maintenance report ML 01977 - [New]

X | — | Date when job was done

a /— Description — description of
work done according to job

description

Reported: ML 01877 1Y insulation resistance me;

Description: | The insulatio nce was measured with a meter SOLEL MIC-
insulatierTTesistance 350 MOhm, stator 400 MOhm.

Date: [2021-10-08 @~

Run hours: 61667 - |

Completion percent: 100
Automation test / mega
APN code: RI

Test value:
Test result:
Advanced report

||— Enclosed advanced report | 0 (,‘\ Not endosed

I% Enclose external report file I Q x Not enclosed

//_ Test value of resistance: 350
MOhm

_— | Test result: Passed

. no. AN4949, Rotor

Replace report scheme for edited ||

Reported by: | System Administrator (Administrator)

A Report confirmation

Confirm report by: |

24 Report changes log @Pnnt report Update I I Cancel l

7. Click “Update” button

Reports history for job can be found in “Job reports for selected job” window. Click “Reports history”

button.

2.3.1 Advanced reports

Some jobs can require additional data placed in specific form e.g., ME1, cylinder No 1, fuel injection pump

overhaul may require measurement card to fill in.
There are 2 kinds of Advanced reporting in VOYAGER
- External files

- Voyager Advanced Report Internal (VARI)

Functionality structure diagram

JOB LAYOUT

A

ADVANCED REPORT

ADVANCED REPORT LAYOUT FILE
- INTERNAL ADVANCED REPORT TRENDS

- EXTERNAL
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2.3.1.1 Advanced reports — external

This kind of report contain external file as layout (usually Word or Excel document) to fill in in external editors
like Ms Word or Ms Excel. This reports layout can be prepared by end-users but because of its externality they
can be not intentionally damaged or lost during exporting/importing.
It is not recommended to use external files as advanced reports.
If advanced report file is defined for job, then it must be filled in during job reporting, otherwise report will not
be accepted.
To create advanced report for job’s report:

=  Open “Job” dialog window

= Click “Report job” button

=  Fill in job report dialog window with required fields

= Click “Enclosed advanced report” button

= |n “Enclose advanced report” dialog window selects advanced report and click “Update” button. New

advanced report file will be created and opened to edition

Advanced report dialog window contains information about external file, fill in procedure and description.

=  Fill in advanced report and save it

External report file when created has its own unique name. Do not change it. This file will be enclosed
to synchronization file.

External report file can be replaced during advanced report edition or when reporting job. To
exchange external file during reporting use checkbox: “Replace report scheme for edited".

2.3.1.2 Advanced reports - internal (VARI)

This kind of report contains database stored data as layout to fill in directly in job report dialog window.
This kind of report layouts must be prepared in another software by system administrator as files (REPX -
internal format).

VARI are suitable to prepare trends for filled in fields. Advanced report with trends can be part of job layout
and can be exported as file to multiple use on another vessels.

Internal advanced reports are displayed directly in job report window, so they do not have to be created by
user during job reporting.

Planned maintenance report

2 a1sct-sokgvyre 1 | Internal advanced reports |

Report % Advanced report edit

| Greyed fields to fill in |

146500 Indykacja SG (pomiar ci$nieri i temperatur)

100
Automation / megatest

2 3 7
103 [ 108 [ 106 | fo2 | 102 | 103 [ 108
426 416 414 a7 420 | 402 416
360

‘ 13200

140

40

VARI should be filled in during job reporting.
Hint: only greyed fields in internal advanced reports can be filled in
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2.3.2 Rescheduling

Job's due date and due run hours can be set when job is created. When edited due date and due run hours
can not be changed. To change due date or due run hours without changing main period "Change job
schedule" dialog window must be used.
To create rescheduling for job:

=  Open “Job” dialog window

= Click “Change schedule” button

= Fill in “Change job schedule” dialog window

= Click “Update” button

Hint: to reset rescheduled due date or run hours use “Reset rescheduling” button.

For date dependent jobs panel “Run hours dependent” will be disabled, for run hours dependent jobs
panel “Date dependent” will be disabled.

P
Cl

)

1ange job sche

o

| Date dependent panel |

| \"__"‘1 Manage job basic schedule

; .r.( Gid . | Date type to differ or extend |
=0 Differ (extention period) or Advance (shortage peri

Date value of period type to

Time/Run hours interval extend or differ

Date dependent
i | Run hours dependent panel |

Days Run hours value to differ or
Weeks extend
®) Months

New due run hours (can be
Years set directly)

To date / | New due date |
Rescheduled due date: |2024-04-25 / | Reset rescheduling button |
Reset rescheduling

Update Cancel

Elements descriptions in “Change job schedule” dialog window

When job rescheduled main period of the job is not changed. Rescheduling refers only present due date or run
hours.
Information about rescheduling value is shown in job dialog window. Values are days or run hours.

| Period .——_/  | Date dependent job
Years Date dependent

Rescheduling type (Differ —

-1, Period: ars Due window extended peljlod, Advance —
Differed T : oo = shortage period)

[“*[Reporting exdusions | |astreport: (20190127  ~ = | Rescheduled value (days) |

"4l Change schedule I Week: 5
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2.3.3 Reporting exclusions (date dependent jobs)

Job's due date is calculated according to due period type and value. Job when edited due date can not be
changed. Sometime it is necessary to exclude some week days as a due date from reporting.
For example: weekend days (Saturday, Sunday), crew shift change week day, etc.
To define week days which will be excluded from due date calculations "Job reporting exclusions" dialog must
be used.
To create reporting exclusions for job:
=  Open “Job” dialog window
=  Click “Reporting exclusions” button
Fill in “Reporting exclusions” dialog window
Click “Update” button

20D {CHOrNg Ex s > Exclusion selection (if
checked exclusions weekdays
as due date @ can be selected)

% Manage job reporting exclusions
|E55] selected days of the week can be g

Week days excluded from

Reporting week d .
reporting

selected days will be omited

Monday
Tuesday
Wednesday
Thursday
Friday

v| Saturday

« | Sundav

Update Cancel

Hint: to reset exclusions set exclusion selection to: unchecked.

When some weekdays excluded from reporting then due date will be set to next allowed reporting
day. E.qg. if Saturday and Sunday are excluded then due will be Monday.

2.4 Unplanned maintenance reporting

Unplanned maintenance reporting is a functionality designed to report jobs done out of periodic maintenance
system e.g. extra maintenances, overhauls, tests, measurements.
Unplanned maintenance job has unified number UM 00000.
Before reporting any jobs and work orders or unplanned maintenance update components run hours.
To create unplanned maintenance report:
= Select component in "Component manager" window
= |n components manager select "Unplanned job rep." button or use context menu
=  Fillin “Job report” dialog window. Required fields are:
o Date — by default today date is selected
o Run hours — by default present run hours are taken from job’s component
o Description — description of work done
= QOptionally enclose:
o External report file — limited (see note below)
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o Advanced report file. In “Enclose advanced report” dialog window selects advanced report and
click “Update” button. New advanced report file will be created and opened to edition

o “Replace report scheme for edited” — only for reports with advanced report files (see note
below)

If advanced report is assigned to the report then advanced report must be filled in and saved (Wort or
Excel file).

External report file size is limited. Present limit can be found and changed in “Options” dialog window,
tab “Synchronization”, position “Document enclosure max size (kB):”

If advanced report form should be base (layout) for the next advanced report then select check box:
"Replace report scheme for edited".

= Click “Update” button
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3 WORK ORDERS

Work orders is a functionality of the system designed to order service work.
Service work can be preformed by service (external) or ship (crew).
A Work order can be generated by in ship or by in office users.

Each work order has its own number e.g. SH-87-16-0001-E. The first two letters is the company

department prefix. It depends on where the order is generated: ship or by office. Ship letters: SH, office
letters: OF. The first two digits are the vessel owner number, the next two digits are the year last two digits,
the next four digits are part of the sequence number in year and letter at the end of number is prefix letter
of general department.

When a work order is created its status is: project. This order if created on the ship is visible on the ship but
not in the office. It can be printed but the printout will contain a water mark: "PROJECT". This water mark
protects order against printing not sent orders (orders not sent are not visible for technical superintendents in
the office).

JOVNGER ESL AMERICA
(Eursafricar EUROAFRICA Services Limited
Work Order No. SH-87-21-0222-D ,PROJECT” watermark printed on
Plesse refer Work Order numberon sil comespondence Ship IMO No. 9397172 WOrk order
Title: Lifeboat Service Inspection No. 1 (LSA1Y-4)

Order group:
Jobsource: CD 00006;

Department: Deck Incharged: Administrator Stamp and signsture:
Created by: System Administrator (Administrator)
Due date begin: 2021-10-10 Date of issue: 2021-10-10
Due dateend: 2021-10-10 Priority. Normal

Comp: 501 - todzie z
501.1 - £6dZ ratunkowa Nr 1 z osprzetem

Machinery description: Manufacturer:
Not enclosed] Not selected]
Contractor: Technical manager:
03022) A.L. GRIFFIN INC 93002) Technical Sup gpfntendent
90 COMMERCIAL STR Euroafrica Services/limited (sp.z0.0.) Oddzial w Polsce
UNITED STATES pl. Energetykow 4, 70-952 Szezecin
E-mail: info@algriffn.com Poland

[Contdct ppfson: Jacek Budniak

Phone; 43 91 81 43275

obijg/+48 695 810 011

Fay/+48 9158143229

4il: jacek budniak@euroafricacompl

Work descripton. F-F/BOAT EXAM&TEST S(1Y)
According to the IMO Resolution MSC.402(96), from 1 January 2020, maintenance,
thorough examination, operational testing, overhaul and repair of the following items
shall be carried out by authorized service providers:

Lifeboats (including free-falflifeboats), rescue boats and fast rescue boats

Localisation: [Notselected] Required spare parts/materials
Brakdown reason [not needed]
Remarks
Number Enclosed pictures
Genersted by: System Administrator (Administrstor) SH87-2102220

Genersted: 2021-10-10 16:44 17
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3.1 Work order for component

To create a Work order for component:
= Select required component in "Component manager" window
= |n components manager select "New work order" button or use context menu
= Fill in “Work order” dialog window. Required fields are:
o Title
Incharged (position incharged in supervision over the order execution process and reporting)
Technical manager (user to whom the order will be sent)
Contractor type: service work receiver: Ship (crew members), Contractor (external service)
Contractor: position on board or service incharged in realization
Work type (expected realization work type)
Description of work
Due date begin
o Due date end
= |f the Work order is urgent then select "Priority": URGENT
= Optional fields/data
o Reason/breakdown reason (reason why work order is issued)
o Location (location of the work to be performed)
o Required spare parts/materials (select active requisition orders referred to work order e.g.
spare parts for ME overhaul)
Component manufacturer (if known)
Enclose technical description (by default taken from component
Work order remarks (additional data)
Work order notes (notes for work order owner or for contractor)
Enclosed drawings (enclose required drawings using “Enclosed pictures” dialog window
= Click “Update” button
= Click “Send order” button to change order status to: Sent

O O O 0O O O O

O O O O O

0 Created work order can be found in “Work orders” window or in “Components manager” window in
the active work orders table.

0 Created work order and not reeded by Technical superintendent is displayed with bold characters. If
characters are normal it means that order was reeded.

Parts ,active orders Component’s active work
m 2 | %] | Number Title 7 |Datebegin | Date end Rescheduling | Incha orders tab
SR 0 SH-87-21-0222-D Lifel € Inspection No. ... Service 2021-10-1 =10- -/- 3rd C

Not readed work order
(bold characters)

./ Component’s active work

orders list

Example

Create work order for component: 501.1 - Lifeboat No 1 w/equipment

1. In “Components manager” window find component 501.1 in components tree
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Hint: component can be found manual in components tree or using search box:

Components tree
- /D A | || Components, Parts, Jobs, Requisition... ~
Number ﬂ Title English
Search results _)‘Q
Item type Number Title
I #m Component 501.1 Lifeboat No 1 w/equipment Il;
@ Component 501.11 Lifeboat No 1 davit 1
il |Part 501.1-10 HYDROSTTIC RELEASE UNIT
'ﬂ' Part 501.1-20 2 POINT LIFTING SLING -

2. Select component (click)

3. component 501.1 - Lifeboat No 1 w/equipment — it will be automatic selected

4. Click “New work order” button or use context menu to create new work order

5. Fill in “Work order” dialog window (Title, Incharged, Technical manager, Contractor type, Contractor,
Work type, Description of work, Due dates)

6. Input additional data if necessary

Work order: SH-87-21-0222-D - [Edit]

Component’s tree order
belongs to

Manage work order

= | Incharged position

Number: SH-87-21-0222-D Title: rLifeEgat Servicglnspecﬁon No.il O.SAlY—;‘&i
: . Technical superintendent
Component: |501 - Lifeboats/rescueboats w/equipment

501.1 - Lifeboat No 1 w/equipment

| Work type data

Source jobs: - Group:

Company department: Ship %ponentmanufa : | select conf t manyfactrer -~ R | Work to do location
General department: Deck Endlose techn lescriptio 1 Technical destription from coppBnent oA I N
— /I i b /W/‘ & | Required spare
Incharged: | 3rd Officer x Prertty: | ® = parts/materials data
Date &

Issued by:  System Administrator (Admipistrator) i : 1 2021-10-10 - —
./M — | Description of work |

Technical manager: Jacek Budniak

- | De€date begin: |2021-10-10
I Contractor: | Service v Qﬁw W Due date endm - Component technical

'Reason/b;eakyl(’ifm | Rescheduling [d description data
- X

Description: I Required spare parts/materials | | ./

[F-F/BOAT EXAMBTESTS(1Y)
| According to the IMO Resolution MSC.402(96), from 1 January 2020,
| thorough examination, operational testing, overhaul and repair g
| shall be carried out by authorized service providers:

Lifeboats (incuding free-fall lifeboats), rescue boats

| Contractor data |

Work type: Other

| Work priority |

Location: |

| Due window data |

wrtenance,
following items

Rescheduling:
Due date begin / due date
end

|4 send work order

ast rescue boats

Report work orde)

| | & print work ordey

Enclosed drawings | Reschedule button |

dialog window

| Remarks dialog window | | Send work order button |

| Print order button

| Notes dialog window | | Report work order button |

7. Click “Update” button (work order has status Project now and is not visible for in office users)
8. Click “Send order” button to change order status to: Sent (work order will be visible for in office users)
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3.2 Work order for spare part

To create a Work order for spare part:
= Select required spare part in "Component manager" window
= |n components manager select "New work order" button or use context menu
= Fill in “Work order” dialog window. Required fields are:
o Title
Incharged (position incharged in supervision over the order execution process and reporting)
Technical manager (user to whom the order will be sent)
Contractor type: service work receiver: Ship (crew members), Contractor (external service)
Contractor: position on board or service incharged in realization
Work type (expected realization work type)
Description of work
Due date begin
o Due date end
= |f the Work order is urgent then select "priority": URGENT
= Optional fields/data
o Reason/breakdown reason (reason why work order is issued)
o Location (location of the work to be performed)
o Required spare parts/materials (select requisition active requisition orders referred to work
order e.g. spare parts for ME overhaul)
Component manufacturer (if known)
Enclose technical description (by default taken from component
Work order remarks (additional data)
Work order notes (notes for work order owner or for contractor)
Enclosed drawings (enclose required drawings using “enclosed pictures” dialog window
= Click “Update” button
= Click “Send order” button to change order status to: Sent

O O O 0O O O O

O O O O O

0 Created work order can be found in “Work orders” window or in “Components manager” window in
the active work orders table for component/spare part.

Example

Create work order for spare part: 501.1-10 - HYDROSTTIC RELEASE UNIT
1. In “Components manager” window find component 501.1 in components tree

Hint: component or spare part can be found manual in components tree or using search box:

Components tree

Components, Parts, Jobs, Requisition... ~

part title endlish

501.1-10 JSQ-III, ST/STEEL, RELE.. pes 0 HYDROSTTIC RELEASE UNIT HYDROSTTIC RELEASE UNIT

501, 1-20 DIA=20-130 D6X 10 135 Pes ) POTNT CIF TING SLING PO CIF TIG SLING

2. Select spare part (click)
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3. Select spare part 501.1-10 - HYDROSTTIC RELEASE UNIT in spare parts list table — it will be automatic
selected

4. Click “New work order” button or use context menu to create new work order

5. Fill in “Work order” dialog window (Title, Incharged, Technical manager, Contractor type, Contractor,
Work type, Description of work, Due dates)

6. Input additional data if necessary

7. Click “Update” button (work order has status Project now and is not visible for in office users)

8. Click “Send order” button to change order status to: Sent (work order will be visible for in office users)

3.3 Work order for component, when work order is created from job

Advanced method of creation work orders with related jobs. This functionality allows you to simultaneously
report the work order and periodic job to which it refers.

To create a Work order for component:
= Select required job in "Component manager" window
=  Open “Job” dialog window
®= Injob dialog window click “Create Work Order” button
= In “Select work order” dialog window select:
o “Create new work order for job” if new work order is required, then job from which order was
created will be source job

Number: SH-87-21-0222-D Title: |Lifeboat Service Inspection No. 1 {(LSA1Y-4)

Source jobs list. If work order
refers to many jobs then all of
them will be on the list

Component: |501 - Lifeboats/rescueboats w/equipment
501.1 - Lifeboat No 1 w/equipment

'Source jobs: CD 00006,

o “Select existing work order to add source job” if work order was already created and select
work order in table below
= (Click “Update” button
=  Fillin “Work order” dialog window. Required fields are:
o Title
Incharged (position incharged in supervision over the order execution process and reporting)
Technical manager (user to whom the order will be sent)
Contractor type: service work receiver: Ship (crew members), Contractor (external service)
Contractor: position on board or service incharged in realization
Work type (expected realization work type)
Description of work
Due date begin
o Due date end
= |f the Work order is urgent then select "Priority": URGENT
= Optional fields/data
o Reason/breakdown reason (reason why work order is issued)
o Location (location of the work to be performed)
o Required spare parts/materials (select requisition active requisition orders referred to work
order e.g. spare parts for ME overhaul)
Component manufacturer (if known)
Enclose technical description (by default taken from component
Work order remarks (additional data)
Work order notes (notes for work order owner or for contractor)
Enclosed drawings (enclose required drawings using “enclosed pictures” dialog window
= Click “Update” button

O O O O O O O

O O O O O

2.02-ENG Maintenance planning — manual (v.01.1) Page 21 of 27



1Y, '1',;?.""‘-.’ —f——3 EUROAFRICA Services Limited
I"L@ -‘IFII"-{“EI‘—'I-"“"‘ Arkadiusz Slaski

+48 603 081 910
voyager@euroafrica.com.pl

Maintenance planning and reporting - manual
Ver. 01.1 (2022-11-05)

= Click “Send order” button to change order status to: Sent

Created work order can be found in “Work orders” window or in “Components manager” window in
the active work orders table for component/spare part.

Example

Create work order for jobs:
CD 00008 - No.2 Rescue Boat Service Inspection (LSA1Y-4); component: 501.22
CD 00009 - No.2 Rescue Boat Davit Service Inspection (LSA1Y-4); component: 501.32

1. In “Components manager” or “Jobs” or “Reminder” window find job CD 00008

Hint: in “Components manager” window job can be found manual expanding components tree, looking for
the component to which the job is assigned or using search box:

Components tree

~ _;3' % | | Components, Parts, Jobs, Requisition... ~

Search results j':J

- Job CD 00008 No.2 Rescue Boat Service Inspection (LSA1Y-4)

2. Select job (click)

3. Job CD 00008 - No.2 Rescue Boat Service Inspection (LSA1Y-4) - it will be automatic selected
4. Click button “Edit periodic job” or use context menu to open job dialog window

5. Click “Create Work Order” button

6. Select “Create new work order for job” in “Select work order” dialog window

Work order selection @
Select new work order for job or select existing work order to add source job

I ®) Create new work order for job l

Select existing work order to add surce job

Update Cancel

7. Click “Update” button to create new work order with job source CD 00008

8. Fill in “Work order” dialog window (Title, Incharged, Technical manager, Contractor type, Contractor,
Work type, Description of work, Due dates)

9. Input additional data if necessary
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Component’s tree order
belongs to

Work order: SH-87-21-0224-D - [New]

Manage work order

_LLG

| Incharged position

Number: SH-87-21-0224-D Title: |LSA Service Inspection (LSA1Y-4)

| Technical superintendent
Component: | 501 - Lifeboats/rescueboats w/equipment

501.22 - Rescueboat No 2 w/equipment

| Work type data

Source jobs: CD 00008 ~  Group:

| Contractor data |

Company department: | Shi Component manufa

General department: |De / I Enclose te@eﬂﬁe/mipnb/n/{_“ om g
Incharged: | Chigf Officer - /PDB'(
Date e

Issued by: | Systém Administrator (Admipistfator) j ;| 2021-10-14
Technical manager: [3acel Budniak ./ pﬁgate begin: [2021-1101 _}

I Coniach: ‘Ser“'i% Y ﬁ?lF c /{l/ Due date end: | 202111-0

Work type: iOih;r - Reason/breakdown sedson Rescheduling [dayst? =
X X rder status:  Proj

Location:
Already completed: L 0%

er:

X | Work to do location

oyl Required spare

L d parts/materials data

| Description of work |

\v

Component technical
description data

ahcellgrder

| Work priority |

Description: I Required spar‘e parts/materials | | |S

T Due window data
SERVICE LSA EQUIPMENT EXAM R TESTS (1Y)

Send work order

Rescheduling:
Due date begin / due date
end

| Source job: CD 00008 |

Report work order

Update
|
|
10. Click “Update” button (work order has status Project now and is not visible for in office users) and close
the dialog window

To add another reference job to work order:

11. In “Components manager” or “Jobs” or “Reminder” window find job CD 00009

12. Select job (click)

13. Job CD 00009 - No.2 Rescue Boat Davit Service Inspection (LSA1Y-4) - it will be automatic selected

14. Click “Edit periodic job” button or use context menu to open job dialog window

15. Click “Create Work Order” button

16. Select “Select existing work order to add source job” in “Select work order” dialog window
17. Select order SH-87-21-0224-D to add source job

Select work order X

Enclosed drawings | Reschedule button |

dialog window

| Remarks dialog window | | Send work order button

| Notes dlalog window | | Report work order button | Print order button

Work order selection Q
Select new work order for job or select existing work order to add source job

Create new work order for job

I ®) Select existing work order to add surce job I
x c,, ] | Number Title Contractor |Datebegin |Dateg
| & &5 0 SH-87-210224D LSA Service Inspection (LSA1Y-4) Serviee  2021-1101 20214
) ’:G 0 | SH-87-21-0223-D  HYDROSTTIC RELEASE UNIT EXCHANGE | Ship 2021-10-18 | 2021-1
= ';é 0 SH-87-21-0222-D Lifeboat Service Inspection No. 1 (LSA... Service 2021-10-10 | 2021-1
[ [»

Update Cancel

18. Click “Update” button to add job CD 00009 to selected work order job source
19. Close job dialog (“Update” button)
Work order SH-87-21-0224-D has two source jobs: CD 00008 and CD 00009
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Work order's due window can be set when work order is created. When edited due window can not be
changed. To change due window "Change work order schedule" dialog window must be used.

To create rescheduling for work order:
= Open “Work order” dialog window
= Click “Reschedule” button

= Fillin “Change work order schedule” dialog window (select new date begin and/or date end)

= Click “Update” button

rder schedule

@ Manage work order basic schedule

|EER

Work order due dates

Due date end: ' 2021-10-24 ~ Due date end: | 2021-11-01 @~

Rgscheduling reason:
|Late in port.

.?te//
~12021-10-25 @~ |/ .7\ii:zsr
8

Both due date begin, and due date end can be rescheduled.

If work order belongs to some of work order group, then other work orders with the same group can
be rescheduled automatically (select option ,,Apply rescheduling to all work orders of the group”).

| Original order due window

| Rescheduled due window

| New due date begin

| New due date end

Number of rescheduled days
of due date begin

Number of rescheduled days
of due date end

Apply rescheduling to all work orders of the group:

.\.

| Rescheduling reason

Apply rescheduling to other
work orders with the same

Update

pe—— group panel

Information about rescheduling value is shown in job dialog window. Values are days or run hours.

Due date begin:  2021-10-25

Due date end:  2021-11-01 >

Rescheduling [days]: .’7/8/

Project

| Cancel order

Complete order

Order status:

Already completed:f 0% 7 " il Reschedule

2.02-ENG Maintenance planning — manual (v.01.1)
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Number of rescheduled days
of due date begin

Number of rescheduled days
of due date end
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3.5 Work order reporting

Before reporting any jobs and work orders or unplanned maintenance update components run hours.
Open requested work order dialog window. Work orders can be found in windows “Components manager”,
“Work orders manager”.
To create work order report:
= Open “Work order” dialog window
= Click button “Report work order”
= Fill in work order report dialog window. Required fields are:
o Date — by default today date is selected
o Run hours — by default present run hours are taken from job’s component
o Description — description of work done according to order’s description
o Completion percent (by default 100%)

If the work order is executed in stages, it can also be reported in accordance with the progress of work
o in several stages by entering in the "Completion percent" field the level of advancement of the order
(e.g. 50% - first stage, 100% second stage). Work order may have more than one report.
The work order will be closed only when the level of advancement of the order is 100%.
o Advanced report file — if is defined and required for job then then advanced report dialog must
be filled in (see note below)
=  Optionally enclose:
o External report file — limited (see note below)
o Replace report scheme for edited — only for reports with advanced report files (see note
below)
o If advanced report is assigned to the job then advanced report must be filled in and saved (Wort or
Excel file).

0 External report file size is limited. Present limit can be found and changed in “Options” dialog window,
tab “Synchronization”, position “Document enclosure max size (kB):”.

"replace report scheme for edited".

Click “Update” button

If the work order report has source jobs (see chapter 3.3) then user will be asked if to report also
reference jobs for which work order was created. If answer “Yes” — jobs also will be reported.

0 If advanced report form should be base (layout) for the next advanced report then select check box:

Example

Report work order SH-87-21-0224-D - LSA Service Inspection (LSA1Y-4) with 2 reference jobs (source
jobs): CD 00008 and CD 00009

1. In “Components manager” or “Work orders” window find work order SH-87-21-0224-D

Hint: in “Components manager” window work order can be found manual expanding components tree
looking for the component to which the order is assigned or using search box:

Components tree

~ J2 K| |components, Parts, Jobs, Requisition... ~
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Search results p
‘ Item type Number Title
I - Work Order SH-87-21-0224D LSA Service Inspection (LSA1Y-4) I

2. Select work order (click)

3. Work order SH-87-21-0224-D - LSA Service Inspection (LSA1Y-4) -
4. Click “Edit work order” button or use context menu to open work order dialog window

5. Click “Report work order” button
6. Fill in job report dialog window:
A) Date — by default today date is selected

B) Run hours — by default present run hours are taken from job’s component

C) Description — description of work done
D) Completion percent (by default 100%)

ESL AMERICA Work order report SH-87-21-0224-D - [New]

r;] Workorder report
| 501.22 £6dz ratownicza Nr 2 z osprzetem

_»Report

Reported: SH-87-21-0224-D  LSA Service Inspection (LSA

Description: | According to th
the

Automation test / mega
APN code:

Test value: 0,00

Test result:
Advanced report

@ Endosed advanced report 0 Not enclosed

% Endose external report file 0 x Enclosed

Reported by: ' System Administrator (Administrator)

AL Report confirmation

Confirm report by:

24 Report changes log | (=] Print report

Completion percent: 100

Replace report scheme for edited |

Update

Cancel

| —

L

7. Click “Update” button

it will be automatic selected

L — | Date when job was done

Component run hours when
job was done

Description — description of
work done according to job
description

Percentage of work
completion

Optionally enclosed
Examination service report
file

8. Choose “Yes” to report related jobs with the same data entered to work order report

Related jobs reporting
6 Work order relates to jobs: CD 00008, CD 00009, . Report this jobs?

Yes No

Reports history for work can be found in “Job reports for selected job” window. Click “Reports history”

button.

4 NOTES
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