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1 GENERAL INFORMATION - INTRODUCTION

There are two kind of goods defined in the VOYAGER system: spare parts and consumables.

1.1 Spare parts

Spare parts are goods which are inventoried — present stock quantity can be checked.
Spare parts are elements of the components which are subject of supervising, ordering, etc.
Available operations:
= Receiving
= Using
=  Returned to stock (Inventory)
= Qut of stock (Inventory)
Main properties of the Parts:
- Number, Name default (entered during configuration process), Name English
- Description,
- Manufacturer (component manufacturer)
- Spare component.
- Quantity in stock, ordered, minimum in stock, maximum in stock quantity
The “Components manager” is a window designed to overview and manage components and parts.
The “Components manager” has 7 main parts: the components tree, jobs list table for selected component, list
of parts for selected component, list of requisition orders for selected component and subcomponents, list of
work orders for selected component and subcomponents, component/part details panel, drawings panel.

Each spare part has its own number eg. 601.1.1-100 It consists of two parts:
= Prefix which is its owner component number eg. 601.1.1
=  Number in component eg. 100 for that example

0 Number 0 is reserved for spare component. Eg. 601.1.1-0 is spare cylinder cover for ME1

1.2 Consumables

Consumables are goods which are not inventoried. Consumables can be ordered and received, but in isolation
from spare parts consumables when received in requisition order then automatically out of stock operation is
applied.

There are two kind of consumables in system:

Predefined consumables

This kind of good was defined by system administrator as typical consumable with standardized number,
name, unit etc.

Each predefined consumable is grouped with one of consumables groups.

Ordering this kind of consumables doesn't require to give any additional reason.

Predefined consumable can be defined and edited in "Consumables manager". VOYAGER menu select
“General” select “Maintenance, inventory managers” select “Consumables”

Administrator access level required.

Each predefined consumable has it own 5 digits number. First 3 digits belongs on which consumable
group consumable belongs to.
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If there is no predefined consumable in database it is possible to define new consumable.
New consumable can be defined when making requisition order.
Edit and Delete operations can be done in "Consumables manager".

When ordering not predefined consumable it is necessary to give ordering reason (in general - default
predefined consumable should be ordered).

W/ VOYAGER - Explorer = X
;‘g Synchronization ‘f: General @ Components 7] Daily reports _:13 Documents i‘ Tasks 9 Help
ESL AMERICA - components manager X ‘
~ Reminder Components  Jobs  Orders Reports Managers Logs  Print 0 Help
< G tree General
Set run hours ) A‘ ‘Componems, Parts, Jobs, Requistn.. - Number: | 601.1.50-100 Run hours: 10:]
Exchange component T 2 - Reference: PLATE:P90201-0194,ITEM:118 = Company no:
Number Title Engish \
% - - S Title: Denko tloka
Replace component m 601.1.3 ME1, cylinder No 1, exhaust valve \;
Add to regisition order @ 601.1.4 ME1, cylinder No 1, exhaust valve - actuator . B [PEonGows
: W 601.1.12 ME1, cylinder No 1, fuel injection valve No 1D i Cnoe:
,Olilt of stod( ‘ W 601.1.13 ME1, cylinder No 1, fuel injection valve No 1R
W = - o Description: | Manufacturer: MAN B&W
Inventarisation infout ‘ | 601.1.20 ME1, cylinder No 1, fuel injection pump Spare parts supplier: BAW
- —— m 601.1.21 ME1, cylinder No 1, high pressure fuel pipes Additional details:
View periodic job \ ® 601.1.22 ME1, cylinder No 1, fuel pump gear/reversing
New periodic job | 601.1.30 ME1, cylinder No 1, safety valve
B® 601,131 ME1, cylinder No 1, starting valve
Edit péricdic job. 601132 ME?, cylinder No 1, indicator valve Mo ifachorers AN
Delete periodic job m 601.1.40 ME1, cylinder No 1, cylinder liner with cooling jacket Deviceflabel: | Sinik giéwny Ne 1(5G
B o i 601.1.41 ME1, cylinder No 1, cylinder frame )
Unplanned job rep. \ ® 601.1.50 ME?1, cylinder No 1, piston with piston rod & fittings Component type:
M 601.1.51 ME1, cylinder No 1, stuffing box Notes:
View work order | 601.1.60 ME1, cylinder No 1, crosshead bearings & crosshead
- = @ 601.1.70 ME1, cylinder No 1, Connecting rod and crankpin bearing - ¢
New work order ‘ v
= it = 1a MES_cslindae hin 2
Edit work order Peri ‘ jobs
‘&‘_\"“" Gone [%] | Critcal [ numb datet d‘d
r7ad A Gone [%] |Critica .| N t a (
0 /L |3 liﬁﬂh @l | Gone[%] |Critcalequipm.| Number | Duedate/hours |  Lastreport ‘ Period | Tite l ek Z e ; REaed: 7
0 CE 03031 92365 = 24000H ME PISTON CRO| oo b
Min in stock: 0 Expiry|[ ] ~ | Unit: | pes
0 OE 02907 77792 65792 12000H | 12000H - Piston
Max in stock: 0 Locafion:  MER;
| E OE 03344 89424 50000 H | ME PISTON CRO)
Catalogue: Price: 0 USD
Details:
I A\
Di : -
Parts ,active orders R ’ \
Part number Ref. number Unit ‘ In stock ‘Lpart title ‘ Part title english
Reports confponent - . 601.1,50-0 90201-0194 | pcs 0 Tiok z trzonem tioka Piston and piston rod L:
. 601,1.50-100 — Denko tloka Piston crown |
Reports fc. wftree e z
601.1,5Q-101 PLATE:P90...| pcs 0 Pierscien thokowy rowka I Piston ring 1 No image data
‘77’ fisﬁgqsiJ 601.1,50-10" PLATE:P90... | pes 0 Pierscien thokowy rowka ITi IV Piston ring 2 + 4
Worf orders history 601.1.50-103 PLATE:P90...| pcs 0 Piersciert thokowy rowka III Piston ring 3 | E
__AN1 180110 nre n Trzon tioka Piston rod N [ b
‘ quisitions history ‘ 7] = ] D ‘
Sy;{em Administrator (Administrattx) \ I Office - installation L% @( o
Z Selected List of the N List of the parts Detailed Detailed stock
component requisition for selected information for information for
orders for component selected part selected part
selected
component

Parts data location in “Components manager” window
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2 REQUISITION ORDERS

There are two kind of Requisition orders in VOYAGER system:
1. Requisition order for spare parts (inventoried positions)
2. Requisition order for consumables (not inventoried positions)

0 Inventoried and not inventoried positions can not be placed in the same Requisition order.
Each Requisition order has its own number eg. 87-21-0005-E. The first two digits are the vessels owner
number, the next two digits are the year last digits, the last four digits are part of sequence number in the
year, the letter at the end of number is the prefix letter of general department.
When a Requisition order is created its status is: project. This order is visible on the ship but not in the office. It

can be printed but the printout will contain a water mark: "NOT SENT". This water mark protects order against
printing not sent orders (orders not sent are not visible for technical superintendents in the office).

o)

ESLAUSTRALIA
YEwraffrica) EUROAFRICA Services Limited

Requisition Order No. 91-21-0001-D

Please refer Requistion Order numberon sl corespondence Ship IMO No. 9365661

Title: T3

Created by: Arkadiusz Slaski(Kapitan) tamp and signature " .

b / ,NOT SENT” watermark printed on
Date issue: 2021-04-22 Date delivery: -~ requmtlon order

Date order: - - Priority:

C nt] 501 - L

501.1 - Lifeboat No 1 wiequipment
501.1.105 - Lifeboat No 1, equipment
Component technical description: Technical manager:

[Notenclosed] (99030) Euroafrica Services Limited (pfanch Office in Poland)
Technical Department

3/4 Energetykow Str
70-952 Szczecin, Poland

Contact person: Jacey/Budniak
Phone: +48918143;
Mobile: +486958

E-mail: jacek byfniak@euroafricacompl

Item Consumable/Part description I Number . No. |Company No.i Unit I Quantity

Remarks (remarks, catalogue no., catalogue details) 2 NI
-
1 Food ratios I 501.1 yw | [ pecs 1 24
emarks
Manufacturer: SEVEN OCEANS
Model
[erial no:
Vear of production:
fpare parts supplier.
Pdditional details:
Remarks:

Manufacturer: Delivery address:

[Notselected] [Not selected]

Vendor/supplier: Agent:

[Not selected] [Notselected]

Delivery conditons: FOB (free on board)

Invoicing address: [Notselected]
Genersted by Arksdiusz Ssiski(Sterszy Oficer) 912100010

Genersted: 2021-09-08 1330 1"
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2.1 Requisition order for spare parts

To create a Requisition order for spare parts:
= Select spare part in "Component manager" window
= Inthe "Component manager" select "Add to requisition order" or use context menu to open the
"Select requisition order" dialog window
= |nthe "Select requisition order" dialog window select if create new order or add to existing (saved and
opened) order, select language for order positions
= If the new requisition order is selected then fill in the "Requisition order" dialog window header tab
Required fields are:
o Title
o General department
o Technical manager

Number: 87-21-0018-D
/ Header tab
ader |It@hs——

Items tab

Component: |601 - ME1 - main e

= Enclose additional data. If the Requisition order is urgent then select "priority": URGENT

=  Select technical description for main component for which order is created

=  When all necessary data are enclosed to Requisition order then select "update" and remain open
= Add spare parts to requisition order

0 To send order to office select "Send order" button. Requisition order will get status: sent and will be
visible for office users

0 To add spare parts to Requisition order this order must be saved and requisition order window must
be opened.

o Created requisition order and not reeded by technical superintendent is displayed with bold
characters. If characters are normal, it means that order was reeded.

Once sent order cannot be edited. If it is necessary to make some changes, the order can be sent back. Use

button “Send back order”. This operation is possible until firs synchronization. After synchronization only splits

can be done.

Example

Create requisition order for spare part: 601.1.1-0 - Cylinder cover, compl.

1. In “Components manager” window find component 601.1.1 in components tree
Hint: component or spare part can be found manual in components tree or using search box:

Components tree

- A ||| Components, Parts, Jobs, Requisition... ~

Part pumber Ref number Unit In stock | Part title Part title english
Part pur ¢ jber i title fec

I L 601.1.1-0 PLATE:P90101-0163,ITE... | pcs 0 Gtowica cylindrowa kompletna Cylinder cover, compl. '
501, 1.1-100 PLATE:PS0101-0163,1TE... | PCS 0 PIES2cZ WounY QToWey TG COVET CoOME o eRet
601.1.1-101 PLATE:P90101-0163,TTE... pcs 0 O-ring O-ing
601.1.1-102 PLATE:P90101-0163,ITE... | pcs 0 Sruba plaszcza wodnego Screw
601.1.1-110 Pl ATE-PAN1N1-N1A3 ITE nes. n Szpilka mocowania zaworu wydechowego Stud a

2. Select spare part (click)
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3. Select spare part 601.1.1-0 - Cylinder cover, compl. In spare parts list table — it will be automatic selected
4. Click button “Add to requisition order” or use context menu to create new requisition order

Select requisition order and language Q
Select new order or select opened order to add new order item

@ Create new requisition order for item

Language: |English -

Update Cancel

5. Change language if necessary and click “Update”
6. Fill in the "Requisition order" dialog header tab (title, technical manager, date order, date delivery if
necessary, priority if different than: Not urgent)

Hint: general department is retrieved from the data of the user creating the requisition order

7. Select in the " Requisition order" dialog header tab technical description component. Selected
component’s technical description will be taken to requisition order component data
8. Select in the " Requisition order" dialog header tab manufacturer - if known

9. Input remarks - if necessary

- f Component’s tree
) Pianage requisition ardex & | order belongsto
Number: 87-21-0018D Title: | ME cylinder cover complete Component WhICh

technical description
will be taken for
order component

HlMer Itel

omponent: \ 601 - ME1 - main engine No 1
01.1-ME1, cylinder No 1
01.1.1-ME1, cylinder No 1, cylinder cover

ent:  |Deck - Date issue: | 2021-09-09

Date order: |v|| 2021-03-09 &

Ealesents = Date issue or date
Date received: - sent

Date delivery: [v]| 2021-09-30 .&

Issudd by:  Arkadiusz Salski(Starszy Oficer)

Ordereli by:

Expected delivery

Priority: |Noturgent v
date
Technical descriptio: |SG1, ukfad Nr 1, glowica cylindrowa - R
Manufacturer |5 tm Order priority
Technical manager:
Vendorfsupplier: \ Select vendor /supplier for requis Technical

superintendent

Delivery place:

Delivery conditions:
Agent: |5

Invoicing address:

Update Cancel

L . LA

4 ]
Header tab Items tab Send order Send back
button order button

10. Click button “Update” and remain this window open — now order is ready to fill in with part/parts
11. Select again spare part 601.1.1-0 - Cylinder cover, compl. In spare parts list table

12. Click button “Add to requisition order” or use context menu to add spare part to opened requisition
order

13. In “Select requisition order” dialog choose “Add to existing (opened) requisition order”
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“Add to existing (opened)
requisition order” selection

Select requisition order and language @
Select new order or select opened order to add new order item

Create new requisition order for item

I ®) Add to existing (opened) requisition order

87-21-0018-D ME cylinder cover complete

Language: |English

Update Cancel

14. Click button “Update” — “Add part position to requisition order” dialog will open
15. Fill in — “Add part position to requisition order” dialog (quantity, spare part technical description,
remarks)

Quantity (integer values
only)

position to requisition ord

e l Add part to requisition order
U Enclose additional detailed information

Unit name (default order

Part details
language)

Partno. 601.1.1-0

Company no.

Ref.no. PLATE:PS0101-0163,ITEM:( .
Enclose spare part technical

description (if selected then
technical description will be

Title:  Cylinder cover, compl.

Quantity / unit: placed in remarks box)
Remarks
Remarks/technical
description data
Remarks:

Manufacturer: MAN B&Ww/
Spare parts supplier: MAN B&Ww/
Additional details:

Update Cancel

16. Click button “Update” — Item will be added to requisition order

17. Repeat points 11 to 16 to add additional spare parts

18. Click button “Update” in “Requisition order” dialog to save order

Hint: it is recommended to save order after each position added

19. Click button “Send order” if the requisition order creation has been completed

20. Click button “Print order” to get hardcopy to sign and stamp
Quantities in “Add part position to requisition order” dialog can be only integer value; no comma is
supported.

0 Items added to requisition order can be edited/modified if order is not sent (project). If order is sent
then only delivery, split activities are available.
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2.2 Requisition order for consumable
To create a Requisition order with consumables:

= Inthe "Components manager" menu select "Orders" select "Requisition orders".
= In the "Requisition orders manager" window select "New requisition order" button.
= |f the new requisition order is selected, then fill in the "Requisition order" dialog window header tab.
Required fields are:
o Title
o General department
o Technical manager

Number: 87-21-0018-D
/ Header tab
er |Iten@—m7m8«

Iltems tab

Component: |601 - ME1 - main e

= Enclose additional data. If the Requisition order is urgent, then select "Priority": URGENT.

= Select technical description for main component for which order is created.

=  When all necessary data are enclosed to Requisition order then click button "Update" and remain
open.

= |nthe "Requisition order" dialog window select button "Add item" or use context menu.

= Fill the "Add consumable position to requisition order" dialog window.

= Select "Predefined consumable (recommended)" or "Define new consumable (not predefined)"

= |f predefined consumable was selected: use number or select form consumables groups list or search
by name (loupe button).

= |nput: quantity, remarks if required, input ordering reason when position is not predefined
consumable (required).

= Select "Update".

0 To send order to office select "send order" button. Requisition order will get status: Sent and will be
visible for office users.

0 Created requisition order and not reeded by technical superintendent is displayed with bold
characters. If characters are normal, it means that order was reeded.

Once sent order cannot be edited. If it is necessary to make some changes, the order can be sent back. Use

button “Send back order”. This operation is possible until first synchronization. After synchronization only
splits can be done.
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1. In “Components manager” window in menu select "Orders", select "Requisition orders"

2. In the "Requisition orders manager" window select "New requisition order" button or use context menu.
3. Fill in the " Requisition order" dialog window header tab (title, technical manager, date order, date
delivery if necessary, priority if different than Not urgent)

Hint: general department is taken from issued user data

4. Select in the " Requisition order" dialog header tab manufacturer - if known

5. Input remarks - if necessary

® o

2 Manage requisition order
3

Number: ' 87-21-0013-D

H@der | 1tel

omponent:

Delivery place:

Delivery conditions:

Invoicing address:

Title: | PPE cloths

Deck -

Arkadiusz Salski(Starszy Oficer)

B (free on board)

Agent: |Sde

Sed cover letter or separate instruction.

#4 Order changes history

Dateissue:  2021-09-10 x

Date order: ||| 2021-09-10 .\.

Date sent:

Date received:

Date delivery: [ | 2021-09-23 .&

Update

Header tab

|-
Items tab

Send order
button

Send back
order button

Priority: |Not urgent -
date
Technical descriptiop: | Sele - x
Manufacturer: |S - x Order priority
Technical manager:\ | Jacek Budniak >
Vendor fsupplier: \ Select vendor /supplie equisition ord - K Technical

= Date issue or date
= sent

Expected delivery

superintendent

Cancel

6. Click button “Update” and remain open — now order is ready to fill in with consumables
7. Select “Items” tab and click button “Add item” or use context menu
8. Select consumable type (Predefined consumable, Define new consumable)
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Add consumable position to requisition order

Add consumable to requisition order
Select predefined consumable or define new consumable

Consumable type
(Predefined consumable,
Define new consumable)

Name: One-piece cotton

Quantity [ unit: \‘: 1

L

Consumable type ;Predeﬁned consumable {recommended) o .|
Predefined consumables (“;W
Number: |31001@
Consumable group remarks:
> @ 1 BOARD MATERIALS B
> B 2 OFFICE AND IT MATERIALS L
v @2 3 OHS MATERIALS
v & 31 WORK, WORK AND PROTECTIVE CLOTHIN
% 31001 One-piece cotton coverall
%W 31002 Two-piece cotton coverall
B 31003 XL white dust suit =
KL 24004 YV ibibe duond et ,_::,J.
' p

Remarks: §;;g

Ordering reason:
(required)

Predefined consumable
number

Predefined consumable in
consumables groups tree

Quantity (integer values
only)

Remarks/additional data

Update \ Cancel ’
PREDEFINED CONSUMABLE SELECTION
Add consumable position to requisition order Consumable type
Add consumable to requisition order Q (Predefined consumable,
Select predefined consumable or define new consumable Define new consumable)
Consumable type | Define new consumable (not predefined) o = .
: Predefined consumable
Predefined cons bles (input ber or select from group) name
Number: }»D U a
Consumable group remarks: Qua ntity (integer values
only)
Default unit
Remarks/additional data
Define NEW consumable
: button
Name: jerﬁs WOW‘H STEEL TOE, 29CM
Quantity funit: | 2 .ﬂpaif (4 Search consumable button
Remarks: [Maker: IMPA CATALOGMak g?é’ffnimiédjz'fyk/ ?‘
- Ordering reason (required if
5 e Ta consumable is out of
i : [Noti tal .
Ordenn(grergj"s'gg) ot in preaetined database / predefined database)
|
Update | Cancel ‘

NOT PREDEFINED CONSUMABLE SELECTION
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9. Fill in “Add consumable position to requisition order” dialog window (quantity, remarks)
Hint: Consumable name can be found using “Search consumable” button

10. Click button “Update” — Item will be added to requisition order

11. Repeat points 7 to 10 to add additional consumable

12. Click button “Update” in “Requisition order” dialog to save order

Hint: it is recommended to save order after each position added

13. Click button “Send order” if order is completed

14. Click button “Print order” to get hardcopy to sign and stamp

Quantities in “Add consumable position to requisition order” dialog window accept only integer
value; no comma is supported.

0 Items added to requisition order can be edited/modified if order is not sent (project). If order is sent
then only delivery, split activities are available.

2.3 New consumable for requisition order

If required consumable cannot be found in predefined and not predefined consumables database, then user
can create new not predefined consumable.

A) Predefined consumable can be created in “Consumables manager” window.

B) Not predefined consumable can be created directly in “Add consumable to requisition order” dialog window

To create not predefined consumable directly in “Add consumable to requisition order” dialog window:
= |n “Add consumable to requisition order” dialog window click button “Define new consumable” on
consumable name box

Name: | Select »’:-v‘gt"__‘ consumable or define new (button at the r ';v"'__‘ (;"..' ) Deﬁne NEW consu mable
L - button

Consumable title

Default unit

). General

Consumable currency
Number: Title: |Input consumable title

Consumable group:

A Remarks/additional data

Remarks:

Unit price: | 0,00

Unit currency:

Is original consumable

Is ordering reason required | v

Update Cancel

= Click button “Update” — consumable will be created and selected in “Add consumable to requisition
order” dialog window
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3 SPLIT REQUISITION ORDER ITEMS

Requisition order items can be splitted (transferred) to another Requisition order.

A Split of the item is possible to:
= A new Requisition order (order will have the same component number, general department)
=  An existing Requisition order (order must be active - project, not sent)

3.1 Split item to New requisition order

= |nthe "Components manager" menu select "orders" then open "Requisition orders" window

= |nthe "Requisition orders" window select requisition order that you wish to split and click "Edit
requisition order" button

=  When the "Requisition order" dialog window is open select the "ltems" tab

Number: 87-21-0018-D
/ Header tab
er | Iten@—7m8m—

Items tab

Component: |601 - ME1 - main e

= |nthe "ltems" tab select the position that you wish to split and select "Split item" button or context
menu

= |nthe "Select requisition order to split item" dialog window select position "Create new requisition
order for split item"

Select requisition order to split item

Select requisition order Split to new requisition order
.| Select new order or select existing (active) order to spiit order i

I @ Create new requisition order for splited item

Add to existing (active) requisition order

Update Cancel

= (Click “Update” and new requisition order will be created

= Fill in the "Requisition order" dialog window (title, technical manager, date order, date delivery, if
necessary, priority if different than not urgent)

= (Click “Update” to save the order

Splitted item in original requisition order is marked as completed and new item is created in new requisition
order.

Item when splitted then only remain (not received quantity is splitted to another requisition order.

E.g., If originally ordered were 5 pcs and in the meantime 2 were received, only the 3 remaining pcs
will be splitted.
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3.2 Split item to Existing requisition order

= |nthe "Components manager" menu select "Orders" then open "Requisition orders" window

= Inthe "Requisition orders" window select requisition order that you wish to split and click "Edit
requisition order" button

=  When the "Requisition order" dialog window is open select the "ltems" tab

Number: 87-21-0018-D
/ Header tab
er | Iter@—m7m8m

Items tab

Component: |601 - ME1 - main e

= Inthe "ltems" tab select the position that you wish to split and select "Split item" button or context
menu

= |nthe "Select requisition order to split item" dialog window select position "Add to existing (active)
requisition order"

= Select existing order to split to

Select requisition order to spiit item

Split to existing active requisition
order

Select requisition order
1_] Select new order or select existing (active) order to split order i

Chosen existing active requisition

Create new requisition order for splited item
order

l ®) Add to existing (active) requisition order I

PPE dloths - R

Update Cancel

= Click “Update” and chosen requisition order will be updated with item data

Splitted item in original requisition order is marked as completed.
If there is no item with the same name in existing requisition order, then new item is created.

0 If there is already an item with the same name in the order to which the item is splitted, the splitted
quantity will be added to the existing order item.

Item when splitted then only remain (not received quantity is splitted to another requisition order.

o E.g., If originally ordered were 5 pcs and in the meantime 2 were received, only the 3 remaining pcs
will be splitted.
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Example

Split requisition order item to new requisition order

1. In “Components manager” window in menu select "Orders",

EUROAFRICA Services Limited
Arkadiusz Slaski

+48 603 081 910
voyager@euroafrica.com.pl

Ver. 1.2 (2022-11-05)

select "Requisition orders"

2. Open requisition order no 87-18-0060-D, select item no 3 to split

U Requisition order: 87-18-0060-D - [Edit] ]

D@' e T Split button
Number: |87-18-0060-D Title: | DECK WINTER PPE

[ Header [ Items j

L ‘ Jn ‘ Item ‘Da"t no. ‘Ref‘ no. ‘Cumponen:‘fvﬁe Unit Required | Received EF' ceive dab
7{»’ || 1 VConsumable » SKU:5.117 ‘ NIKA LADIES LOW ANKLE LEATHER BOOTS (... Vpcs 2 0 )

‘:4; a ) e O G

‘:% 3 Consumable COLOR:FLU... WINTER PARKA OLYMPUS, FOR -5DEGC, RA... = ZJ
T T O COLOR Bt O WTITER TRUUSERS (OIE AN BRACE) wpvEuE

LV 5 | Consumable COLOR:BLUE... WINTER TROUSERS (BIB AND BRACE) 2019-03-28

v 6 Consumable SIZE 59 WINTER CAP 2019-03-28

V3 7 | Consumable WINTER GLOVES 30 2019-03-28

x 8 | Consumable FULL PALM GLOVES 0

L 9 | Consumable WINTER SOCKS 30 2019-03-28

vy 10 | Consumable COLOR:BLUE... | WINTER TROUSERS (BIB AND BRACE) 4 2015-03-28

v 11 | Consumable COLOR:BLUE... WINTER TROUSERS (BIB AND BRACE) 3 2019-03-28

4] 12 | Consumable COLOR:FLU... | WINTER PARKA OLYMPUS, FOR -5 DEGC, RA... 0 B

4] 13 | Consumable COLOR:FLU... WINTER PARKA OLYMPUS, FOR -5DEGC, RA... 0

o 14 | Consumable COLOR:FLU... | WINTER PARKA OLYMPUS, FOR -5 DEGC, RA... 0

& 15 | Consumable 314509 IMPA  GLOVES WINTER IMPACT PROTECT, WATER... 0
o PP P v as arem eLAEe o fAnE A M a0 nn o
Add item Edititem Cancel item L;} Receive item i‘/, Complete item 7‘ "\_‘ Splititem «\ Preview items || <% Split history

:17'1 Order changes history 71 5 Order transactions history Update | Cancel \

3. Click “Split item” button or use context menu

4. In the "Select requisition order to split item" dialog window select position "Create new requisition order

for split item"

Select requisition order to splititem X

Select requisition order Split to new requisition order

Select new order or select existing (active) order to split order i
I ®) Create new requisition order for splited item I

) Add to existing (active) requisition order
ad
\ Update \ Cancel
FEr W Number L Title ‘nw@‘p [pate ore sendog | Creatid b vf‘rmﬁm‘?hf General denartment
I B {,ﬁ J 87-21-0020-D tueworderforspﬁt] .\ 7"2021-09—11 2021-09-11 - "Arkad'mﬂrgalsld(stars... ) Cm;sumables Deck 7
£ | &4 | 87-21-0019-D ' PPE cloths Arkadiusz Salski(Stars... Consumables Deck

021-09-10 2021-09-10 -

5. Click “Update” and new requisition order (87-21-0020-D) will

New requisition order 87-21-0020-D

be created

Hint: New requisition order header contains data from original order (general department, technical

manager, etc.)
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Page 15 of 23



VOYNGER

Requisition orders - manual

[j Regquisition order: 87-21-0020-D - [Edit]

g Manage requisition order

Number: |87-21-0020-D Title: | [New order for split] [

Header ‘ Items l

Component:

./Date issue:

General department:

Deck 2021-09-11 - Dateorder: [ [ <]
Issued by:  Arkadiusz Salski(Starszy Oficer)) Date sent: -
Ordered by: Date received: -
Remarks: | tion order remarks Date delivery: [ | ,
Priority: |Not urgent -
Technical description: ESeiect technical description fronp component - xi
Manufacturer: ESeéect component manufacturef - x‘
Technical manager: iTechnical Superintendent . - ‘
Vendor /supplier: %Sele:t vendor /supplier for requisition order - xi
Delivery place: ifeiect delivery palce for requisition order - Zi }55 Send order

Delivery conditions: }FOB (free on board)

‘ ’\ Send back order

Agent:

Delivery report

[select agent for requisition order
| g

|

L

Invoicing address: |Select invoicing address for requisition order

- K| ‘% Print order [

‘51 Order changes history

‘ ‘i‘-j,' Order transactions history ‘

[ Update H Cancel ‘

EUROAFRICA Services Limited
Arkadiusz Slaski

+48 603 081 910
voyager@euroafrica.com.pl

Ver. 1.2 (2022-11-05)

Default title

Default data taken
from original
requisition order

Q.

ifferent than Not urgent)

6. Fill in the "Requisition order" dialog window (title, date order, date delivery, if necessary, priority if

Ij Regquisition order: 87-21-0020-D - [Edit]

@

Number: 872100200 | Tites | [New order for spit]

‘ Header [ Items ‘

7

T eeied [ £l

| % % @1 Consumable COLOR:FLU... WINTER PARKA OLYMPUS, FOR -5 DEGC, RA...

pcs 4 0 -

L 1

]

o

= ;
||Cancelitem |

- I
}Additem HEdstihem [ Receiveitem | |a Complete item ||y Splititem

‘ S 4, Preview items l‘ [‘-3 Split hismry‘.‘

51 Order changes history

‘ li'-j,’ Order transactions history ‘

| Update |

Cancel ‘

7. Click “Update” to save the order

Splitted item

Edit item — if required

Split icon

Split history button

Hint: Information about split from and to can be found in “Split history” window. Use “Split history” button
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Example

Split requisition order item to existing requisition order

1. In “Components manager” window in menu select "Orders", select "Requisition orders"
2. Open requisition order no 87-18-0060-D, select item no 3 to split

U Requisition order: 87-18-0060-D - [Edit] .
EJ@ Manage requisition order 5p|lt button
Number: |87-18-0060-D Title: | DECK WINTER PPE
[ Header [ ltemsr
(%% ‘ Jn ‘ Item ‘Da:tno. ‘Ref‘ no. ‘Cumponentﬁﬁ& Unit ‘ Required ‘ Received
VCL., | | 1 VConsumabIe » SKU:5.117 ‘ NIKA LADIES LOW ANKLE LEATHER BOOTS (... Vpcs | 2 ‘
¥ . e AT
‘:% 3 Consumable COLOR:FLU... WINTER PARKA OLYMPUS, FOR -5DEGC, RA... | pcs 3 l/ = ZJ
T T O COLOR Bt O WTITER TRUUSERS (OIE AN BRACE) wpvEuE
LV 5 | Consumable COLOR:BLUE... WINTER TROUSERS (BIB AND BRACE) 2019-03-28
v 6 Consumable SIZE 59 WINTER CAP 2019-03-28
V3 7 | Consumable WINTER GLOVES 30 2019-03-28
X 8 | Consumable FULL PALM GLOVES 0
(%% 9 | Consumable WINTER SOCKS 30 2019-03-28
vy 10 | Consumable COLOR:BLUE... | WINTER TROUSERS (BIB AND BRACE) 4 2015-03-28
v 11 | Consumable COLOR:BLUE... WINTER TROUSERS (BIB AND BRACE) 3 2019-03-28
4] 12 | Consumable COLOR:FLU... | WINTER PARKA OLYMPUS, FOR -5 DEGC, RA... 0
4] 13 | Consumable COLOR:FLU... WINTER PARKA OLYMPUS, FOR -5DEGC, RA... 0
o 14 | Consumable COLOR:FLU... | WINTER PARKA OLYMPUS, FOR -5 DEGC, RA... 0
] 15 | Consumable 314509 IMPA  GLOVES WINTER IMPACT PROTECT, WATER... 0
o PP P v as AACET ALUAER LT A AAARE P AL T M a0 nn o
Add item Edititem Cancel item Lv} Receive item 1\/ Complete item 7‘ "\_‘ Splititem \ Preview items || <% Split history
| #4 Order changes history 7‘ % Order transactions history Update | | cancel

3. Click “Split item” button or use context menu
4. In the "Select requisition order to split item" dialog window select position "Add to existing (active)
requisition order"

Select requisition order to splititem X
Select requisition order Split to existing active
Select new order or select existing (active) order to split order item requisition order

' Create new requisition order for splited item Selected active requisition

order for split

I ®) Add to existing (active) requisition order

PPE doths

Update Cancel

Component General department

2021-09-10 2021-09-10 - Arkadiusz Salski(Stars... Consumables Deck

Existing requisition order 87-21-0019-D

5. Click “Update” and item will be splitted to requisition order 87-21-0019-D
6. Fill in the "Requisition order" dialog window (title, date order, date delivery, if necessary, priority if
different than not urgent)
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[j Requ der: 87-21-0019-D - [Edit] Splltted Item
| D Manage requisition order
3
Number: '87-21-0019-D Title: | PPE cloths Edit item — if required
‘ Header | Items |
o | By | ttem [partno Ref. no ¢ Split icon
s 1 Consumable Tpcs =
‘;: 2 Consumable WITH STEEL TOE, 29CM ‘gpair 0 - /_ Spllt history button
- Querall wateroroof - signal | 0

—— ™ )
I 5] ‘;\_J Consumable COLOR:FLU... WINTER PARKA OLYMPUS, FOR -5DEGC, RA... ly/ 10 ‘ 0 = I I

Add item Edit item Cancel item

Complete item | | " Splititem « Preview items | |3 Split history

#4 Order changes history — % Order transactions history Update Cancel

7. Click “Update” to save the order

o If there is already an item with the same name in the order to which the item is splitted, the splitted
quantity will be added to the existing order item.

Hint: Information about split from and to can be found in “Split history” window. Use “Split history” button

4 RECEIVE REQUISITION ORDER ITEM

Receiving item in requisition order is available if order has status: Sent.

= |nthe "Components manager" window menu select "Orders" then open "Requisition orders" window

= |nthe "Requisition orders" window select the Requisition order that you wish to edit and click "Edit
requisition order" button or use context menu

=  When the "Requisition order" dialog window is open select the tab "ltems"

Number: 87-21-0018-D
/ Header tab
& | Iten@——

Items tab

Component: '601 -ME1-maine

= Inthe tab "ltems" select the item to receive and select "Receive item" button or use context menu
=  Fill the "Receive requisition order item" dialog window.
o Required fields are: quantity, date, invoice number
o Optional fields are: remarks, deliverer, delivery place
= Select "Update" button
Received quantity can be equal ordered or greater or less than required
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If quantity is less than required order and user does not expect next deliveries item can be completed using
“Complete item” button or use context menu.

Is spare part is received then field “required” in “Components manager” window will be updated
automatically.

In stock: 0 Ordered: ] Required: 1 @ X
Quantity ordered and not
Mininstock: | 0 Expiry - Unit: |pcs received yet from all active
Max in stock: 0 Location: | MER/1 requisition orders
Catalogue: Price: 0USD
Details:

0 Quantities in “Receive requisition order item” dialog window accept only integer value; no comma is
supported.

Example

Receive requisition order item no 1 from order 87-21-0014-L

1. In “Components manager” window in menu select "Orders", select "Requisition orders".
2. Open requisition order no 87-21-0014-L

[ Re n orde - [Edit]

|——éj Manage requisition order

Item to receive

Number: 87-21-0014-L Title: | MATTING RUBBER CORRUGATED, NON-CONDUCTIN Recelve Item buttOn

Header | Items

—_— — — ‘ Complete item button
Cj‘ 1 Consumable 511098 IMPA  MATTING RUBBER CORRUGATED, NON-CON® | lenght 30 / = /
<] »
Add ite Edit item Cancel item U Receive item' %y Complete it "y Splititem 4 Preview items | | <% Split history
#4 Order changes history - 4 Order transactions history Update Cancel

3. Click “Receive item” button or use context menu

4. Fill the "Receive requisition order item" dialog window (required fields are: quantity, date, invoice
number, optional are: remarks, deliverer, delivery place)
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Recei ion order item
: Receive requisition order item
Specify quantity, invoice, remarks for delivery

Item details

Partno. Consumable

Ref.no. 511098 IMPA
Title: MATTING RUBBER CORRUGATED,

Receiving details

Delivery date: | 2021-09-11 ¥6n order number: 8
Quantity / unit: 20
Invoice: |DE-01121/21

Remarks: | Only 20 delivered

Deliverer:

Delivery place: |Select delivery palce for item receivin Jo] v x

Update Cancel

5:7$elect "Update" button

EUROAFRICA Services Limited
Arkadiusz Slaski

+48 603 081 910
voyager@euroafrica.com.pl

Ver. 1.2 (2022-11-05)

Delivery date

Delivered quantity (integer
values only)

Delivery invoice — if known

Remarks - optional

Deliverer - optional

Delivery place - optional

6. In this example delivered quantity (20) is less than ordered (30). User can:

7A. Wait for remain (10)

7B. If delivery of remain quantity is not expected — select “Complete item” button or context menu to

complete order item delivery with quantity (20)

7C. If it is necessary to collect not received items to another requisition order, use “Split item” button or

context menu to split item
8. In case 7B, 7C order item will be marked as completed

%y | Item (Partno. Ref. no. Component Title Unit Bequired

TEvE Ug

13

«/ |@——comumae 511058 1MPA  MATTING RUBBER CORRUGATED, NON-CON... | lenght 30

20

2021-09-11

Item completed

0 Quantities in “receive requisition order item” dialog window accept only integer value, no comma is

supported.

0 When all requisition order items will be received, completed, splitted or canceled then order will be

closed (status: Filed).
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5 MONITS

Monit is a functionality that automatically reminds the recipient of a requisition order about an unreceived
order.

The monit is generated automatically as an e-mail with information reminding about the fulfillment of the
requisition order.

E-mail is sent automatically during data synchronization in the office.

Sending a monit for a requisition order is available if the requisition has the status sent.

[EXT]KOPET20ffice - Requisition Order no: 32-16-0308-D - ostona liny (monit!)

c € Odpowiedz | %) Odpowiedz wszystkim | —> Przelij d3lej B

G) Usunelismy dodatkowe podziaty wiersza w tej wiadomosci.

1) 32-16-0308-D.pdf .
we | 99KB

)
na

vl
1%}

o
[}
s}

o

VOYAGER message - do not
Requisition Order no: 32-16-0308-B - ostona liny monited by System Administrator (Administrator) - realization required.

Order lines monited:

01
Consumable - ostona na liny cumownicze
2 szt. ’

See enclosed fjle for order details.

Monited order lines Requisition order printout Information about monit

The monit always applies only to those requisition order lines that have not yet been delivered or have
not been marked as "Completed"

Example

Monit for position no 01 from requisition order 32-16-0308-D
1. In “Components manager” window in menu select "Orders", select "Requisition orders".
2. Open requisition order no 32-16-0308-D

3. Select “Send monit” check button

The requisition order will be marked as monited with a specific date and monitor
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[ Requisition order: 32-16-0308-D - [Edit]

Manage requisition order

Number: | 32-16-0308-D

e ]

QX

Title: iOSlona liny

Component:

General department:
Issued by:

Ordered by:
Remarks:

Technical description:
Manufacturer:
Technical manager:
Vendor /supplier:
Delivery place:
Delivery conditions:
Agent:

Invoicing address:

Deck Date issue:  2016-07-11 -

- . - - .

Requisition order remarks

Date order: | |

Date sent: 20¥6
Date received:

Date delivery: ||

EUROAFRICA Services Limited
Arkadiusz Slaski

+48 603 081 910
voyager@euroafrica.com.pl

Ver. 1.2 (2022-11-05)

Send monit check button

Monit date and monitor
signature

ISe\eci technical description from component - Xj Approve order /|

[ t component manufacturer - X]

[ - -] Send n‘lt 2022:03-29 ‘ -
[ vendor fsupplier for requisition order - X] System Administrator (Administrator)
[Se\ec: delivery palce for requisition order - X] B Send order

IFOB (free on board) ] £ Send back order

Select agent for requisition order - X} Delivery report

LSe\ew:t invoidng address for requisition order - X 1 (=) print order

[z, Order changes history

Update Cancel

‘ @) KOPET 1Ship - requisition orders manager

Monit column

Monitored requisition
orders

Commands ) Requisition orders
‘ View requisition order | ; Enter text to search ‘ ‘ Find |
‘ New requisition order I = T T
— = o/ | Number N Title Dateissue | Date order ate sending ‘
| Edtrequsiton order | a ROZCHODOWE NA 09/08/2016 50720 -
| Cancel requisition order a ECOLAB NA 09/08/2016 20160720
[ Delete requisiton order &g ZAMOWIENIE ROZCHODO! 20160720 | 2016-07-20
) og Zaméwienie mapy&n 201607-15 | 201607-15 | 2016-07-15
@ mémienie szybkozlaczki do poboruMGO  2016-07-14  2016-07-14 | 2016-07-14
] Zaméwienie materiatowe lipiec 2016 20160711 20160711 | 2016-09-27
] Ostona liny 2016-07-11  2016-07-11 | 2016-07-11
&g Zaméwienie rozchodowe i BHP - T zmiana  2016-07-11  2016-07-11 | 2016-07-11
&g odzie 20160710 20160711 | 2016-07-11
&g BHP 201607-10 | 2016-07-11 | 2016-07-11
] rozchodéwka 26.07.2016 2016-07-10  2016-07-11 | 2016-07-11
| &g Zaméwienie Ecolab na 26.07 20160709 20160709 | 2016-07-11
= | Rozchodéwka IT zm na 26.07 220160709 20160709 | 2016-07-11
[ Not sent [ ] canceled 5
&g Przekainik czasowy sprezarka Kimatyzacji. | 2016-07-08  2016-07-08 | 2016-07-08
] sent
= ) &g IAMSAR 20160708 20160711 | 2016-07-11
Filed [ ] All statuses
. A Leki 20160702 20160702 -
General dept: | Al departments d &g Zamdwienie oleju Mobil Rarus 827 0160625 | 20160625 | 2016-06-26
Priority: | All priority v} Sﬂ Zamowienie czesd zamiennych do SG - SPS | 2016-06-25  2016-06-25 | 2016-06-26
S v ® Selected only ] aedd chdowtryski.. 2016-06-25 2016-06-25 | 2016-06-26
2016 = &g Zaméwienie materialowe - I zmiana 2016-06-25  2016-06-25 | 2016-06-26
= ] ZAMOWIENIE ROZCHODOWE -POKEAD -... | 2016-06-25  2016-06-25 | 2016-06-25
| Save as defauit od Zaméwienie czesd - KaMeWa 0160623  2016-06-23 | 2016-06-23
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6 NOTES

2.01-ENG Requisition orders — manual (v.01.2) Page 23 of 23



